TAB OFFICERS


The officers shall be a president, a vice-president, and a secretary elected from the members of TAB. All officers should make a special effort to attend all meetings, programs, and special events sponsored by TAB. 

Officers will serve a term of one year, from August to the following August.

Each August a new election will be held. Officers may serve in the same office for unlimited terms.

The President

The president of TAB will work closely with the TAB advisor to organize TAB meetings. The president will assist the TAB advisor in creating the meeting agenda and will preside over TAB meetings. The president will act as a contact person for other TAB members who want items added to the meeting agenda. 

The Vice-President

The vice-president will serve as the president in his or her absence. The vice-president will serve as membership coordinator, keeping track of member attendance over the term of membership, and fundraiser coordinator. The vice-president will inform and remind all members of upcoming meetings, programs, and special events. 

The Secretary

The secretary will keep minutes of TAB meetings and submit them to the librarian so they can be added to the TAB website. The secretary will be responsible for the attendance sheets at all meetings and inform the vice-president of absent members at meetings. The secretary will read the highlights of the previous meeting's minutes at the beginning of each regular meeting. The secretary will keep track of all votes taken at each meeting. The secretary will serve as the president in the absence of the presiding president and vice-president. 



